BOARD OF OCCUPATIONAL THERAPY

Standing Committees

The Board has four standing committees:

Administrative Committee

Education and Outreach Committee
Legislative and Regulatory Affairs Committee
Practice Committee

Internal organization of each committee is at its discretion, except as specified in this manual, and
must be approved by the Board. The Committee chairperson, the assigned Board member, will
oversee the meetings and work with the Executive Officer to develop agenda packet materials.
Meetings must be consistent with the Bagley-Keene Open Meeting Act. The Board member will be
responsible for providing the Committee report at the Board meeting.

Member terms will be two years, and members will serve a maximum of two full, consecutive
terms. Meetings will be held two or three times per year or as needed to conduct business, and be
consistent with the Bagley-Keene Open Meeting Act. Non-Board Member committee members
shall be entitled to reimbursement of travel expenses but shall not receive any compensation.

Administrative Committee

The purpose of the Administrative Committee is to annually update the Strategic Plan, respond to
items identified in an internal audit and provide guidance to staff in fulfillment of the audit staff's
recommendations, provide guidance to staff for the budgeting and organizational components of
the Board (i.e., sunset review, sunrise projects, budget change proposals, out-of-state trip
requests, contracts, meeting agendas and preparations) and other duties as required.

Education and Outreach Committee

The Committee chairperson, the assigned Board member, will oversee the meetings and work with
the Executive Officer in developing agenda packet materials. Meetings must be consistent with the
Bagley-Keene Open Meeting Act. The Board member will be responsible for providing the
Committee report at the Board meeting.

The Education and Outreach Committee is assigned to develop consumer and licensee outreach
projects, including the Board’s newsletter, website, e-government initiatives, and outside
organization presentations. Committee members may be asked to represent the Board at
meetings, conferences, health, career or job fairs, or at the invitation of outside organizations and
programs.

Legislative/Regulatory Affairs Committee

The Legislative/Regulatory Affairs Committee will consist of four members, at least one of whom
will be a Board member.

The Committee is assigned to provide information and/or make recommendations to the Board and
Committees on matters relating to legislation and regulations affecting the regulation of
occupational therapists, occupational therapy assistants, and other items in the public interest or
affecting Board operations.
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The Committee’s goals and objectives are to:
e Monitor current legislation on behalf of the Board and make position recommendations to
the Board at each Board meeting.
e Serve as a resource to other Board committees on legislative and regulatory matters.
e Serve as a resource for the Board to implement proposed revisions to the Act and Board
regulations.

Practice Committee

The Practice Committee will consist of no less than four members, one of whom is a Board
member. The members will include a diverse representation for a variety of work settings.

The purpose of the Practice Committee is to review and provide recommended responses to the
Board on various practice issues/questions submitted by licensees and consumers; provide
guidance to staff on continuing competency audits; review and provide recommendations to the
Board on practice-related proposed regulatory amendments; and review and provide
recommendations to Board staff on revisions to various applications and forms used by the Board.

Ad Hoc Committee

The Board may establish ad hoc committees as needed for the Board and its standing
Committees.

The Board has one Ad-Hoc committee: Enforcement Ad-Hoc Committee

Enforcement Ad-Hoc Committee

The Enforcement Committee will consist of four members, at least one of whom will be a Board
member.

The purpose of the Enforcement Oversight Committee is to continually seek ways to improve the
Board’s enforcement activities, develop and review enforcement policies, review enforcement and
discipline-related regulatory proposals, review enforcement and discipline-related forms, review
and make recommendations regarding the Board’s disciplinary guidelines and to assist in
identifying situations where enforcement procedures might be improved. Members will not review
individual enforcement cases.

Members will not review individual enforcement cases.
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